
 
Back to School 

 



 
STANDING MEDICAL ORDERS 

 
Medications/Treatments:  The following are nonprescription medications and treatments available in the 
nurse’s office at school with written parental authorization.  Allergies must be documented for each student 
and reviewed before treatment. 
 
Student _________________________________________    Allergies________________________________ 
   

 
1. Complaints of discomfort or pain not associated with a serious injury.   

Acetaminophen (i.e. Tylenol)  
• Liquid dosed according to label directions. 
• Junior strength chewables dosed according to label directions. 
• Regular strength tablets give 1-2 tablets 
 

2. Complaints of Cough or Sore Throat not associated with an elevated temperature. 
• Commercially packaged cough drops 
• Commercially packaged throat lozenges 

 
3. Complaints of eye irritation not associated with injury. 

• Warm water rinse 
• Commercially prepared eye rinse 
• Lubricating drops 1- 2 drops per eye 
• Nonprescription products for care of contact lens  

 
4. Complaints of itching, dry skin, insects bites. 

• Diphenhydramine ointment for itching 
• Hydrocortisone 1% for itching or minor inflammation 
• Petroleum jelly for dry, chapped lips, skin 
• Moisturizing lotion for dry skin 
• Sunscreen SPF 15 as needed for sun exposure 

 
       5. Foreign Body i.e. splinter 

• Attempt removal only if easily accomplished 
• Wash with soap and water 
• Simple dressing 

 
       6. First Aid care for minor wound/injury  

• Clean wound with soap and water 
• Simple dressing 
 

       7. Moderate to Major Injuries 
• Follow Red Cross First Aid Guidelines  
• Call family and 911 as appropriate 

 
 

 
Parent ____________________________________________    Date_________________________________ 
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Student Orientation          
*Applies to new students and returning students who are moving to another division* 

 

Lower School 
 

All new students in PK through 4th grades (and their parents) are required to attend. 
 

Date: Wednesday, August 20 
Time: 8:30 – 10:00 AM 
Place: Lower School Kiva 

Middle School 
 

All new students in 6th through 8th grades (and their parents) are required to attend. 
 

Date: Wednesday, August 20 
Time: 10:00 – 11:00 AM 

Place: Bank of America Theater 
 

All students in 5th grades (and their parents) are required to attend. 
Ice cream social will follow orientation. 

 
Date: Wednesday, August 20 

Time: 1:30 – 2:30 PM 
Place:  Bank of America Theater 

 

Upper School 
(Orientation and Lunch) 

 
All returning students in 9th grade and all new students in  

9th through 12th grades are required to attend. 
 

Date: Wednesday, August 20 
Time:  10:00 AM– 12:30 PM 
Place: Orientation – Lecture Hall 

Lunch – Canteen 
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 Please complete the form below so that we can verify our current data.  This information will be used to 

prepare our School Directory as well as update ALERTIFY, the automatic phone system we use to contact 
families in the event of schedule changes, emergencies, or other information we deem appropriate.  In 
addition, we are asking for e-mail addresses at which you would like to receive weekly bulletins from the 
Upper, Middle, and Lower Schools.  The information you provide will be kept confidential and will only be used 
for Hammond School communications.  PLEASE PRINT 
 
Student(s) Names and Grades: 
 
 1)        2)        
  
 3)        4)        
 
 5)        6)        
 
Parents’ Names for correspondence:            
 
Parents’ Nicknames      Home #       
 
Street Address     City    State   Zip   
 
Father’s Work #    Father’s Cell #   Father’s e-mail    
 
Mother’s Work #    Mother’s Cell #   Mother’s e-mail    
 
DIRECTORY INFORMATION 
(E-mail addresses will not be published in our directory.) 
Please include the following telephone numbers in the directory (please check a maximum of 3). 
 
 Home #  Father’s Work #  Mother’s Work #  Father’s Cell #  Mother’s Cell # 

 
ALERTIFY INFORMATION 
 
Please include the following telephone numbers and e-mail addresses in the ALERTIFY database 
(please check a maximum of 3 telephone numbers and 3 e-mail addresses). 
 
 Home #  Father’s Work #  Mother’s Work #  Father’s Cell #  Mother’s Cell # 
 
 Father’s e-mail address  Mother’s e-mail address  
 
 Other non-student e-mail address (please list)         
 
DIVISION E-BULLETINS 
 
I would like to receive e-bulletins at the following e-mail addresses: 
 
 Father’s e-mail address  Mother’s e-mail address  
 
 Other (non-student) e-mail address (please list)        
 
 
 

Directory/ALERTIFY Information Sheet  
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CANTEEN/KIVA ACCOUNTS        
 

The management of student lunch accounts is handled using an electronic debit system for 
students wishing to purchase meals and/or supplement lunches brought from home.  Returning students 
will retain the same number used in previous years, while new students will be issued a number at 
orientation.  Based upon the child’s age, teachers will assist with this process in the lunch line.  This 
electronic system will deduct each day’s charges from your child’s pre-paid account.  You will only receive a 
statement if the account incurs a negative balance. 

 
Using the included Lunch Account Form, make an initial payment by check or credit card.  If you 

choose to pay by check, we suggest an initial deposit of $200 or more.  If you choose to pay by credit card, 
the initial payment must be $500.  We will automatically replenish the account by $200 each time, for 
those using a credit card, when the account is below $25.  Please be sure to fund your child’s account 
before the beginning of school.  Contact the business office for questions about lunch account balances, 
payments, or other matters. 

 

Student Accident Insurance        
 
 Hammond provides each enrolled student with School Time Accident Insurance.  This coverage 
insures against all accidental injuries that occur during the hours and days when school is in session and 
while the student is attending or participating in school-sponsored activities. 
 
 Eligible expenses are payable at 100% of usual and customary charges up to a maximum benefit of 
$1,000,000.  Benefits are payable on a full excess basis, which means benefits are only paid for expenses 
which are not recoverable from any other insurance policy.  Expenses incurred within one year after the 
date of the accident are not covered.  The initial treatment for an injury must be incurred within 120 days 
of the date of the accident.  Should an accident occur you feel might qualify under this coverage, please 
contact Karen Dickey, Director of Operations. 
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Lunch Account Form          
 
Student’s name: __________________________________ Grade:  _________ 

Student’s name: __________________________________ Grade:  _________ 

Student’s name: __________________________________ Grade:  _________ 

Student’s name: __________________________________ Grade:  _________ 

Student’s name: __________________________________ Grade:  _________ 

Student’s name: __________________________________ Grade:  _________ 

 

Check amount attached: $___________  OR Credit Card Information provided below. 

 

 

CREDIT CARD AUTHORIZATION 

I hereby give Hammond School permission to fund my child’s Kiva/Dining Hall account through my credit 
card. 
 
TYPE CIRCLED 
 

• VISA 
• MC 
• DISCOVER 
• AMEX 

 
CARD NUMBER: __________________________________________ 
 
EXPIRATION DATE: _________________ 
 
SIGNATURE:  __________________________________________ 
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The Hawk Shop           
 
The Hawk Shop is located at the Upper School gymnasium adjacent to the patio and carries basic 

school supplies, snacks, sweatshirts and hoodies in both youth and adult sizes, ball caps, gym bags, football 
jerseys, cheerleading uniforms, P.E. uniforms, hair ribbons, fun t-shirts, and many other spirit items.  All 
proceeds from the Hawk Shop are invested in the school, and directly benefit Hammond and her students. 
 
 Using the form below, parents may give their children permission to “student charge” items sold at 
the Hawk Shop.  An itemized bill with a description of all purchases will be mailed monthly.  In order to 
“student charge”, a signed permission form must be on file.  If you have already completed a permission 
form, you do not need to do so again. 
 

Hawk Shop Permission Slip  
 
I hereby give my child(ren) permission to charge items in the Hawk Shop to their student billing account(s).  
All purchases will be itemized on monthly statements. 
 
             
Children’s Names & Grades 
 
             
Parent Signature      Phone # 
 



 
Back to School 

SCHOOL UNIFORM REQUIREMENTS           
 Approved vendors:  K&M Uniforms (Columbia) and Land’s End Catalog (use Hammond ID #9000-9318-8 when ordering)  
 
 LS Girls LS Boys MS Girls MS Boys US Girls US Boys 
Knit Shirts White, Navy, Red, 

Short or Long 
Sleeve/ blend or 
cotton with 
Hammond logo 

White, Navy, Red, 
Short or Long 
Sleeve/ blend or 
cotton with 
Hammond logo 

White, Navy, Red, 
Short or Long 
Sleeve/ blend or 
cotton with 
Hammond logo 

White, Navy, Red, 
Short or Long 
Sleeve/ blend or 
cotton with 
Hammond logo 

White, Navy, Red, 
Chambray Blue, 
Maize, or Black 
short or long 
sleeve/ blend or 
cotton with 
Hammond Logo 

White, Navy, Red, 
Chambray Blue, 
Maize, or Black 
short or long 
sleeve/ blend or 
cotton with 
Hammond Logo 

Shirts/Blouses White short or 
long sleeve Peter 
Pan blouse with 
“H” initial 

White short or 
long sleeve oxford 
cloth with 
Hammond logo 

White short, long, 
or ¾ sleeve oxford 
cloth with 
Hammond logo 

White short or 
long sleeve oxford 
cloth with 
Hammond logo 

White or solid light 
blue short, long, 
or ¾ sleeve oxford 
cloth with 
Hammond logo 

White or solid light 
blue short or long 
sleeve oxford cloth 
with Hammond 
logo 

Shorts (1) Khaki or Navy/ 
blend or cotton 
with “H” initial 
(2) Navy biker 
shorts 
recommended 
under jumpers & 
skirts 
 

Khaki or Navy/ 
blend or cotton 
with “H” initial 

Khaki or Navy/ 
blend or cotton 
with “H” initial 

Khaki or Navy/ 
blend or cotton 
with “H” initial 

Not applicable Not applicable 

Pants 
(see note)** 

Khaki or Navy/ 
blend or cotton** 

Khaki or Navy/ 
blend or cotton** 

Khaki or Navy/ 
blend or cotton** 

Khaki or Navy/ 
blend or cotton** 

Khaki or Navy/ 
blend or cotton** 

Khaki or Navy/ 
blend or cotton** 

Jumpers Plaid (K&M only) 
Navy or Khaki 

     

 
**Guidelines for long pants – our long pants policy is designed to allow families limited choice beyond that provided by our two primary uniform vendors; 
there, the customary embroidered “H” is not a requirement.  Please follow the following guidelines when purchasing pants that retain a tailored/traditional 
uniform look.  Pants may have a flat front or pleated front, cotton or blend twill only.  Pants must have a finished cuff or hem and may not have external 
pockets (no cargo pants).  Pants must be traditionally-styled (no low-rise or bell bottoms are permitted.  Slightly flared legs are acceptable).  Traditionally-styled 
pants do not include “western-cut” pants with riveted pockets.  Navy pants must be dark blue.  No visible brand labels are acceptable, and all pants must have 
belt loops. 
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SCHOOL UNIFORM REQUIREMENTS            
 Approved vendors:  K&M Uniforms (Columbia) and Land’s End Catalog (use Hammond ID #9000-9318-8 when ordering)  
 
 LS Girls LS Boys MS Girls MS Boys US Girls US Boys 
Skirts Plaid (K&M) 

Navy or Khaki & 
Land’s End pleated 
cargo 

 Not shorter than 
2” above knee: 
Plaid (K&M) 
Navy or Khaki and 
Land’s End pleated 
or A-line skirt only.  
No cargo skirts. 

 Plaid (K&M) 
Solid navy, khaki, 
or black 

 

Skorts Khaki or Navy with 
“H” initial (no 
cargo skorts) 

 Khaki or Navy with 
“H” initial (no 
cargo skorts) 

   

Sweaters 
 
(optional) 

Navy or Red 
Uniform Company 
cardigan, pull-
over, or sweater 
vest with 
Hammond logo 

Navy or Red 
Uniform Company 
cardigan, pull-
over, or sweater 
vest with 
Hammond logo 

Navy or Red 
Uniform Company 
cardigan, pull-
over, or sweater 
vest with 
Hammond logo 

Navy or Red 
Uniform Company 
cardigan, pull-
over, or sweater 
vest with 
Hammond logo 

Sweaters 
permissible with 
official Hammond 
shirt worn 
underneath 

Sweaters 
permissible with 
official Hammond 
shirt worn 
underneath 

Sweatshirts 
 
(optional) 

Hammond 
sweatshirt 
purchased at  
Hawk Shop only 

Hammond 
sweatshirt 
purchased at  
Hawk Shop only 

Hammond 
sweatshirt 
purchased at  
Hawk Shop only 

Hammond 
sweatshirt 
purchased at  
Hawk Shop only 

Hammond 
sweatshirt with 
official Hammond 
shirt worn 
underneath 

Hammond 
sweatshirt with 
official Hammond 
shirt worn 
underneath 

Fleece 
 
(optional) 

Red or Navy ½ zip, 
full-zip, or vest 
style fleece with 
Hammond logo 

Red or Navy ½ zip, 
full-zip, or vest 
style fleece with 
Hammond logo 

Red or Navy ½ zip, 
full-zip, or vest 
style fleece with 
Hammond logo 

Red or Navy ½ zip, 
full-zip, or vest 
style fleece with 
Hammond logo 

Red or Navy ½ zip, 
full-zip, or vest 
style fleece with 
Hammond logo 

Red or Navy ½ zip, 
full-zip, or vest 
style fleece with 
Hammond logo 

Jackets 
(optional) 

Navy nylon with 
Hammond 
monogram 

Navy nylon with 
Hammond 
monogram 

Navy nylon with 
Hammond 
monogram 

Navy nylon with 
Hammond 
monogram 

Navy nylon with 
Hammond 
monogram 

Navy nylon with 
Hammond 
monogram 
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SCHOOL UNIFORM REQUIREMENTS            
 Approved vendors:  K&M Uniforms (Columbia) and Land’s End Catalog (use Hammond ID #9000-9318-8 when ordering)  
 

 LS Girls LS Boys MS Girls MS Boys US Girls US Boys 
Ties 
(assembly days) 

   7th & 8th grade 
only: Hammond 
School Tie from 
K&M 
NO Upper School 
stripe rep ties! 

Optional Tie Choice of tie in 
good repair 

Socks/Tights Solid color short or 
knee socks & 
white, red, or navy 
tights 

Solid color socks 
(white, navy, 
brown, black) 

Solid color short or 
knee socks 
(white, navy, 
brown, black) 

Solid color socks 
(white, navy, 
brown, black) 

Solid color short or 
knee socks 
(white, navy, 
brown, black) 

Solid color socks 
 

Shoes Any closed-toe, 
closed-heel shoe 
that is secure on 
foot….no boots 

Any closed-toe, 
closed-heel shoe 
that is secure on 
foot….no boots 

Any closed-toe, 
closed-heel shoe 
in solid brown, 
black, navy, red, or 
neutral including 
tennis shoes in 
good repair.  No 
boots, high heels 
or moccasins 

Any closed-toe, 
closed-heel shoe, 
including tennis 
shoes in good 
repair 

Any closed-toe, 
closed-heel shoe 
including tennis 
shoes in good 
repair.  No 
stilettos, spiked, or 
high heels, 
(including wedged 
heels) 

Any closed-toe, 
closed-heel shoe, 
including tennis 
shoes in good 
repair 

Belts Black or brown 
braided/solid 
leather 
Navy stretch 
magnet belt 
(optional for PK & 
K) 
Navy ribbon belt 

Black or brown 
braided/solid 
leather 
Navy stretch 
magnet belt 
(optional for PK & 
K) 
 

Black or brown 
braided/solid 
leather 
No ribbon belts! 

Black or brown 
braided/solid 
leather 
 

Choice of belt 
 

Black or brown 
braided/solid 
leather 
 

Hair Accessories 
 
(optional) 

Plaid or matching 
headband, 
scrunchie, or bow 
on barrette  

     

 




